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MINUTES OF THE MEETING OF THE SERVICE DELIVERY COMMITTEE HELD AT CIVIC 
SUITE 2, BROCKS HILL COUNCIL OFFICES, WASHBROOK LANE, OADBY, LEICESTER, LE2 

5JJ ON TUESDAY, 11 JUNE 2024 COMMENCING AT 7.00 PM 

 
PRESENT 

 
Meeting ID:  2693 

 
G A Boulter Chair 
F S Broadley Vice-Chair 
 

COUNCILLORS  
 
R H Adams 
N Alam 
L A Bentley 
H E Darling 
F S Ghattoraya 
C S Gore 
S Z Haq 
J Kaufman 
K J Loydall 
C J R Martin 

 

  
 

OFFICERS IN ATTENDANCE  
 
S J Ball Legal & Democratic Services Manager / Deputy Monitoring Officer 
T Hatton Head of Customer Service & Transformation 
T Neal Strategic Director 
A Thorpe Head of Built Environment 
S Wheeliker Senior Democratic & Electoral Services Officer 
 

1.   APOLOGIES FOR ABSENCE 
 
An apology for absence was received from Councillors S S Athwal and G G Hunt. 

2.   APPOINTMENT OF SUBSTITUTES 
 
None. 

3.   DECLARATIONS OF INTEREST 
 
None. 

4.   MINUTES OF THE PREVIOUS MEETING 
 
By affirmation of the meeting, it was 
 
UNANIMOUSLY RESOLVED THAT: 
 
The minutes of the previous meeting held on Tuesday, 12 March 2024 be taken 
as read, confirmed and approved. 

5.   ACTION LIST ARISING FROM THE PREVIOUS MEETING 
 
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None. 

6.   PETITIONS AND DEPUTATIONS 
 
None. 

7.   CORPORATE PERFORMANCE UPDATE (Q4 2023/24) 
 
The Committee gave consideration to the report and appendices (as set out pages 6 -78 of 
the agenda reports pack), which provided an update on the progress made during Q4 of 
the 2023/24 financial year towards achieving the priorities of the Council’s Strategic 
Objectives. 
 
By general affirmation of the meeting, it was 
 
UNANIMOUSLY RESOLVED THAT: 
 
The performance of the Council against its Corporate Objectives in delivering 
services be noted. 

8.   CUSTOMER EXPERIENCE STRATEGY - YEAR 1 REVIEW 
 
The Committee gave consideration to the presentation (a copy of which is attached to this 
minute), which provided an update on the progress of the Customer Experience Strategy 
action plan. 

 
THE MEETING CLOSED AT 9.00 pm 
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Aims  
• To update members on progress of Customer Experience Strategy 

action plan

• Demonstrate we are driving the strategy forward and delivering on 
the actions

• The action plan (shown at Appendix 5) is linked to our 2023-26 
strategy

• This is our first-year review 

• Work is delivered by the Customer Service & Transformation Team.
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Strategy Overview 
• The pace of digital change is fast and getting faster

• Customer expectations and how our customers interact with us also 
continue to change

• Important to find the right balance between digital, online and face-to-face 
customer service  

• To help us provide the best customer experience, we needed to understand 
what our customers want from us, so an extensive consultation took place 
between the start of November to the end of December 2022

• Feedback received helped to inform the strategy and drive the 
decisions/actions forward.
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The Customer Experience Strategy is a way for us to set out how we are going 
to:  
 

 Manage customer demand for our services
 Develop more cost-effective ways for our customers to contact us

 Support our customers to self-help wherever possible by embracing 
technology 

 Provide a more tailored services for those who need it.
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There are 4 Objectives in our Customer Experience Strategy 

 

Delivering our Strategy 

1. 
Organising 

ourselves around 
customer needs

 

 

2.
Using Data 

& intelligence to 
improve customer 

experience 

3.
Growing a 

‘customer first’ 
continuous 

improvement 
culture

4.
Digital by design~
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1. Organising ourselves around 
customer needs - Highlights

Increase face to face customer service: 
• Introduced Appointment Hubs in each town centre
• Introduced a Reception Point at our Council offices.

Improve our customer engagement: 
• Better engagement with community groups/leaders to increase participate in 

consultations and events
• Established a ‘Guide to Consultation’ document to ensure more consistency and 

increase quality/quantity of responses from a wider demographic.

Simplify our telephone contact:
• Carried out research, listened to feedback and changed our telephone 

messaging, reducing number of options.
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2. Using data & intelligence to improve 
customer experience – Highlights 

Increased analysis of customer data: 
• Online forms data used to identify gaps/improvements
• ‘Contact Us’ form analysis used to identify new online forms
• Website analytics used to focus website improvements.

Use data to simplify and improve services:
• Increase of first resolution rates - Council Tax enquiries
• Refresher and upskilling training to decrease number of calls transferred.

Strengthening links between the Communications and the Customer 
Services Teams:
• Regular joint team meetings are in place
• Online form created to allow CS Staff to highlight any website issues or 

improvements instantly.
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3. Growing a ‘Customer First’ and continuous 
improvement culture – Highlights 

Enhancing staff training: 
• Induction process refreshed and improved
• Dealing with difficult/challenging customers module has been developed 
• All staff have completed relevant customer care training.

Quarterly reporting on performance to SLT:
• Performance reports are now presented at SLT on a quarterly basis.

Learning from complaints and customer feedback:
• Complaints are regular reviewed for lessons learned
• Chief Executive chairs complaints review meetings
• Bi-annual report is reported into and discussed by SLT.
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Achievement of Customer Service Excellence Award:
• Customer Service Excellence Award was achieved for the fourth year running in 

December 2023.

Review Service Level Agreement between Service Areas and the Customer 
Service Team:
• Opportunity used to increase first resolution rates 
• SLA’s for Council Tax, Waste and Planning have been completed
• Work will continue until all key areas have been reviewed.

Refresher Training Programme for CS team:
• Upskilling and refreshing training taking place, helps us to provide a better 

customer experience and increase first resolution rates.
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4. Digital by Design – Highlights 
Review, improve and increase online forms:
• Review continues and stats are monitored regularly
• Increase of online form use of 4% 
• New suite of Business Rates online forms - due to be launched in summer 2024.

Virtual appointments:
• Video/virtual appointments have been launched
• Small uptake so far
• We continue to promote this additional access channel residents.

Improve digital inclusion – building the digital skills of our customers:
• Variety of digital skills course continue to be promoted to residents
• Help/advice is given at reception.
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Next Steps & Future Actions 
• Excellent progress so far – vast majority of actions have already been 

completed

• Over the next 18 months, ongoing actions will continue, and we will: 

• Explore the use of webchat
• Explore other AI technologies
• Focus on the Website Improvement Programme to increase self-

service options, to update and review pages and to improve 
content .
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Any questions?
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